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IIpaBuwia oOMeHa 1e10BbIMHM MOJAAPKAMM M 3HAKAMM [1€JI0BOT'0 FOCTENPUMMCTBA
B MBOY «OOII» nrr Ilapma

1. O01mue moJI0KeHUS

1.1. IIpaBuma oOMeHa [AeJIOBBIMH TOJAapKaMH W 3HAKaMHU JEJIOBOTO TOCTENPUHMCTBA B
MyHHuIUITATEHOM  O10JDKETHOM 001ieoopaszoBarenbHoM yupexaeHun «OOLD» nrr [Tapma (nanee —
[IpaBuna) pazpaboTtanbl B COOTBETCTBHH ¢ TojoxkeHusiMu Koncturyuuu Poccuiickoit @enepanuu,
®enepanbHoro 3akoHa or 25 nexadpst 2008 r. Ne 273-03 «O npoTUBOAECHCTBUM KOPPYHNLUU» U
MPUHITHIMU B COOTBETCTBUH C HUMH MHBIMU 3aKOHOJIATEIbHBIMH U JIOKAJIbHBIMH aKTaMHU.

1.2. IlpaBuna omnpenensitoT €AuHbIE i1 BCeX pPAOOTHUKOB MyYHUIMNANIBHOIO  OHOKETHOrO
obmieobpaszoBarensHoro yupexaenus «OOL» nrr Ilapma (mamee — YupexneHnue) TpeOOBaHHS K
JAPEHUIO U IPUHSTHIO JIEJIOBBIX MOJIaPKOB.

1.3. VupexaeHue NHOAACPKUBAET KOPIOPATUBHYIO KYJIbTYPY, B KOTOPOW JI€JOBBIE MOJAPKH,
KOPIIOPaTUBHOE TOCTENPUUMCTBO U IPEICTABUTEIBCKUE MEPONPUATUS PACCMATPUBAIOTCS TOJIBKO
KaK MHCTPYMEHT JUIsl YCTAaHOBJIEHUS WU TOJJEP)KAHMS JEJOBBIX OTHOLIEHUW M KakK IMPOSBICHUE
OOLIENPUHATON BEKIMBOCTU B XOJI€ I€ATEIBHOCTH Y UpPEKICHUS.

1.4. YupexaeHue UCXOJUT U3 TOTO, YTO JIOJTOBPEMEHHBIE /I€J0BbI€ OTHOILIEHHUSI OCHOBBIBAIOTCS Ha
JIOBEpUU U B3aUMHOM YyBakeHHMH. OTHOLIEHMS, NMPU KOTOPBIX HapylIaeTcsd 3aKOH W MPHUHIIMIIBI
JIIOBOM ATHUKH, BPEIAT pelyTalun YUpeKIACHUsS U YeCTHOMY UMEHU €ro pabOTHHKOB, U HE MOTYT
o0ecneunTh yCTOMYHMBOE JOJITOBPEMEHHOE DPAa3BUTHE YupekJeHHs. Takoro poja OTHOLICHHS HE
MOTYT OBITh TPHUEMJIIEMBI B IPAKTUKE PAOOTHI YUpEeKICHUS.

1.5. JleiictBue IlpaBun pacnpocTpansieTcss Ha BceX pabOTHUKOB YUpEXKJICHUsI, BHE 3aBUCUMOCTH OT
YPOBHS 3aHUMAeMOU JOJKHOCTH.

1.6. lannsie [IpaBumna npecneayroT CleyIONUe TEIH:

o0ecrieyeHre eIMHOOOPa3HOro MOHUMAHKS POJIM U MECTa JAEJIOBbIX MOJAPKOB, JI€JIOBOTO IOCTENPH-
MMCTBA, IPEACTABUTEIBCKUX MEPONIPUATHI B I€JIOBOM MPAKTUKE Y UPEIKICHNUS;

OCYILIECTBJIEHUE YNPABICHUYECKON U XO3SMUCTBEHHON AEATEIBHOCTH YUPEXKAECHNS UCKIIIOUNTENBHO Ha
OCHOBE Ha/JIeXKallluX HOPM U MPaBUJI 1€JI0BOr0 MOBEACHUS, Oa3upyIOLINXCs Ha MPUHIIMIIAX KayecTBa
IPEOCTAaBIICHUS YCIYT, 3aIllUThl KOHKYPEHIIUH, HEJOMYIIEHUS KOH(DINKTa HHTEPECOB;

onpeziefieHue €AUHBIX JJIs BceX pPabOTHUKOB YupekJeHUs TpeOOBaHUN K JapeHUI0 U NPUHSATHIO
JIEJIOBBIX MOJIAPKOB, K OPTaHU3aLMU U YYACTUIO B IIPEJICTABUTEIbCKUX MEPOIPUATHUSX;
MUHUMU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YNOTpeOsieHneM B 00JacTH IOJIapKOB,
IpeJCTaBUTENLCKUX MepornpusTuil. Hanbomnee cepbe3HBIMU U3 TaKUX PUCKOB SIBISIOTCS OMACHOCTD
MOJIKYIa U B3STOYHUYECTBO, HECIPABEUIMBOCTh M0 OTHOIICHHUIO K KOHTpareHTam, MPOTEKIMOHU3M
BHYTPHU YUpEXKIEHUS.

2. TpeGoBanus, npeabsBJIsieMble K eJOBbIM NMOAAPKaM U 3HAKaM /1eJIOBOI'0 rocTeNpUUMCTBA
2.1. PaGoTHUKH YupexJeHHsI MOT'YT MOJy4aTh JIeJ0BbIE MOAAPKH, 3HAKU JIEJIOBOTO TOCTEIPUUMCTBA
TOJIbKO Ha O(UIHATIBHBIX MEPONPUATHUSLX, IPU YCIOBUHU, YTO ATO HE MPOTHUBOPEUUT TPEOOBAHUSIM
AHTUKOPPYILUOHHOTO 3aKOHOJIATEIbCTBA U HacTosIKUM [IpaBuiiam.

2.2. Tlopapku W yciayrv, NPUHUMAEeMble WJIM MPEIOCTABIAEMbIE YUPEKICHUEM, NEPENaloTCs U
IPUHUMAIOTCS. TOJBKO OT MMEHHM YUpeXKJEHHUs B LIEJIOM, a HE KaK IOJAapOK WJIM Ieperada ero ot
OTJIEIILHOTO PAaOOTHHUKA.



2.3. JlenoBble MOAApKH, KOTOpble paOOTHUKKM OT MMEHH YUpEeXKIEHHUS MOTYT IepelnaBaTh JPYIHM
JULaM WM IPUHUAMATh OT JPYTHX JIAL B CBA3M CO CBOECH TPYHNOBOM JACATEIBHOCTBIO, a TAKKE
IIPEJICTAaBUTEIILCKUE PACXO/bl HA JIEJIOBOE TOCTENPUUMCTBO JIOJKHBI COOTBETCTBOBATh CJIEIYIOIIUM
KPUTEPHUSAM:

OBITh TPSAMO CBSI3aHBI C YCTAaBHBIMH IIENSMH JEATEIBHOCTH YUPEXKICHHS, OO C MaMITHBIMU
JaTaMu, 100uIesMu, OOLEeHAMOHAIbHBIMY [TPA3IHUKAMU, HUHBIMU COOBITHAMU;

OBITH pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SBIATHCS MPEAMETAMH POCKOIIIN;

HE MpeACTaBIATh cO00M CKpBITOE BO3HArpakJeHHUE 3a yCIyry, AeiicTBue miu Oe3zielicTBue, Momyc-
TUTENBCTBO WM IOKPOBUTENBCTBO, NPEAOCTABICHUE IIPAB WM MPUHSATUE ONPEJEICHHBIX PEILICHUH,
7100 MOMBITKY OKa3aTh BIMSHUE HA [TOJyYaTessl ¢ UHOM HE3aKOHHOW WJIM HEITHUHOMU 1IEJIbIO;

HE CO3/7aBaTh JJS TOJIydaTelss OO0s3aTENbCTBA, CBS3AHHBIE C €r0 CIY)KEOHBIM ITOJIOKEHUEM WM
HCITOJTHEHUEM CITY)KEOHBIX (JIOJDKHOCTHBIX) 00s13aHHOCTEH;

HE CO3/1aBaTh PEIyTAMOHHOTO PHCKA IS IEJIOBOTO UMHJIKA Y UPEKICHNS, PAOOTHUKOB U MHBIX JIHI
B Ciy4ae pacKpbITHs MH(OpMAIMK O COBEPUICHHBIX MOJAAapKaX U IMOHECEHHBIX MPEeACTaBUTEIbCKUX
pacxoax;

HE MPOTUBOPEUUTH NMPUHLUIIAM U TpeOOBaHUSIM aHTHKOPPYILMOHHOIO 3aKOHOaTenbcTBa Poccuiic-
ko @enepanuu, [lonoxenno 00 aHTUKOPPYINLIMOHHON MOJUTUKY B YupexaeHnuu, Koaekcy aTuku u
CIIy’)KeOHOTO TOBel€HUS PAOOTHUKOB YUpekAeHUs M OOLICPUHATHIM HOpPMaM MOpajlud H
HPABCTBEHHOCTH.

2.4. JlenoBble MOJIapKH, B TOM YHCJIE B BUJE OKa3aHUS YCIIYT, 3HAKOB 0COOOr0 BHUMAHUS U Y4acTHs B
pa3BlIeKaTEIbHBIX U AHAIOTMYHBIX MEPOIPHUATHIX HE JIOJKHBI CTaBUTh MPUHUMAIOUIYIO CTOPOHY B
3aBUCUMOE T0JIOKEHUE, NMPUBOJIUTh K BO3HUKHOBEHHMIO KAKMX-JIMOO BCTPEUYHBIX 005A3aTENILCTB CO
CTOPOHBI TIOJY4YaTeNlsi WJIM OKa3blBaTh BIUSHHE HAa OOBEKTHBHOCTH €r0 JEIIOBBIX CYXICHUH H
pelIeHU.

2.5. CTouMOCTh U MEPUOJUYHOCTh JTAPEHMsI U TOITYYEHHs JEJIOBBIX MOJApKOB W/WIM y4acTHs B
IIPEJICTaBUTENILCKUX MEPOIPHUATHIX OJHOTO M TOTrO K€ JIMIAa JOJDKHBl ONPENENAThCS JEN0BOM
HEO0OXOUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kauyecTBe MOAApKOB pAOOTHUKH YUPEKAECHUS [OJDKHBI CTPEMUTBHCS HCIOIb30BaTh B
MaKCHMaJbHO JOIYCTUMOM KOJHMYECTBE CIy4aeB CYBEHMpPBI, MPEAMETbl M W3ZENus, HUMEIOLIIe
CUMBOJIUKY YUpEXKICHUS.

2.7. Tlogapku W YCIYrM HE JOJDKHBI CTaBUTh I0J] COMHEHHE MMHJK WM JIEJIOBYIO PENyTalUIo
VYupexxaeHust Win ero paboTHUKOB.

3. IIpaBa u 0013aHHOCTH PA0OTHUKOB Y4pe:KIeHusl IPpU o0MeHe 1eJIOBbIMM NOAPKaMHU M 3Ha-
KaMH [1eJIOBOT0 rOCTeNPHUUMCTBA

3.1. PaboOTHUKM, TPEACTABIIAS HHTEPEChl YUpexkJAECHUS WIM ACHCTBYS OT €ro HMMEHH, IOJIKHBI
coOJII0/1aTh TPaHMIIbI JONYCTUMOIO MOBEIEHHUS MPU OOMEHE JEeJIOBBIMHU MOJApKaMU M MPOSIBICHUU
JIEJIOBOTO TOCTETIPUUMCTBA.

3.2. PabGoTHHUKHN Yupex/IeHus BIpaBe JapUTh TPETbUM JIMILIAM U MOJIYy4aTh OT HUX JICJIIOBbIE IOJApKH,
OpPraHU30BBIBATH M yYaCTBOBATh B MPEACTABUTEIBCKUX MEPOIPHUATHAIX, €CITU 3TO 3aKOHHO, 3TUYHO U
JIENIaeTCsl UCKIIIOYUTEIIBHO B JIEJIOBBIX LENAX, ONPEIEICHHbIX HacTosKUMHU [IpaBuiamu.

3.3. Ilpu 1100BIX COMHEHHUSAX B IPAaBOMEPHOCTU WUJIM ATUYHOCTU CBOUX JEUCTBUN pabOTHUKHU YUpexk-
JeHHus 00s13aHbl MOCTaBUTh B MU3BECTHOCTh PYKOBOAMTENS YUPEXKICHHUS U MPOKOHCYIBTHPOBATHCS C
HUM, TpeXIe YeM JapuTh WM T[OJy4aTh IOAApKM MM Yy4YacTBOBaTh B Te€X WM HHBIX
IIPEICTaBUTEIBCKUX MEPOIPUATHSIX.

3.4. Ilpu nonay4eHUH AENOBOrO MOJapKa MM 3HAKOB JIEJIOBOI0 TOCTEIIPUUMCTBA PAOOTHUKHU Y Upex-
JeHus 00s3aHbl MPUHUMATh MEphl MO HEAOMYIICHHIO BO3MOXXHOCTH BO3HUKHOBEHHUS KOH(IMKTA
UHTEPECOB.

3.5. PaGoTHUKM YupexaeHusi He BIPaBE HCIIOJIb30BaTh CIY)KEOHOE IMOJIOKEHUE B JIMYHBIX LEIAX,
BKJIIOYAs UCIOJIb30BaHUE UMYIIECTBA Y YPEXKACHUS, B TOM YHUCIIE:

JUIS TIOJTY4€HUS MTOJIapPKOB, BO3HATPAKICHUS M MHBIX BBITOJ JJIsi ce0sl IMYHO U IPYTUX JHIl B OOMEH
Ha OKa3aHue YUpexXIeHHEM Kakux-IM00 YCIyr, OCYIIECTBIECHUs JUOO HEOCYLECTBICHHUS
OTIpeNIeIeHHBIX IEHCTBUH, Iepeaun HHPOPMALIMH, COCTABIIAIONIEH KOMMEPUYECKYIO TaliHY;



JUI TIONYYEeHHUs TOJApKOB, BO3HArPAKIEHHS W WHBIX BBITOJA I ceOsl JIMYHO M JPYTUX JUI] B
IIPOLIECCE BEACHMS A€ Y UPEXKACHUS, B TOM YUCIIE, KaK 10, TAK U MOCIIE IIPOBEIEHHUS IIEPErOBOPOB O
3aKJIFOYEHNUHU T'PaXkK/1aHCKO-TIPABOBBIX JOTOBOPOB U MHBIX CAEJIOK.

3.6. PaboTHuKaM YupexJeHHs He PEeKOMEHAYeTCs NPUHUMAaTh WIM INepelJapuBaTh MOAAPKU JIMOO
YCIYrd B JIOOOM BHJE OT TPETHUX JHIl B Ka4eCTBE OJIArOJapHOCTH 33 COBEPUICHHYIO YCIYTY WIIH
IAHHBIA COBET.

3.7. He nomyckaercss mepeaaBaTh W NMPHHAMATh MOAAPKU OT YUpEXKICHHs, €ro pabOTHUKOB U
IpeJCTaBUTENIeH B BHUJIE JICHEXKHBIX CPEACTB, KaK HAJIMYHBIX, TaK U OC3HAJIMYHBIX, HE3aBUCHMO OT
BAJIIOTHI,  TAKXKE B (pOpME aKIuii, OMIMOHOB MJIM UHBIX JIMKBUIHBIX [IEHHBIX Oymar.

3.8. PaGoTHukM YupexacHUs TOJDKHBI OKa3bIBaThCSA OT MPEIJIOKEHUHN, IMONTYYEHUS IOJAPKOB,
OIJIaThl UX PACXO/OB U T.II., KOT/Ia TIOAOOHbIE AEHCTBUS MOTYT MOBJIMATH WIM CO3JaTh BICUaTICHUE
O BIMSHUU HAa HCXOJ CHEJIKH, PEe3yJbTaT NPOBEICHUS TOPIOB, Ha NPUHUMAEMbIE YUPEKICHUEM
pEeLIeHus U T. 1.

3.9. PaGoTHuku YupexaeHus He NpUeMITIOT Koppynuuu. [logapku He JOKHBI ObITh HCIIOJIB30BaHbI
JUTSL JaY¥/TIOTy9eHUS B3ATOK MM KOPPYIIIUH B JFOOBIX €€ MPOSBICHUSX.

3.10. PaGoTHuK Yupex/eHUs He BIpaBe IpelaraTtb TPETHUM JIMLAM WM OPUHUMATh OT TaKOBBIX
MOJApPKH, BHITIJIATHI, KOMIIEHCAIMU U T.M. cTouMocThio cBhie 3000 (Tpex Teicsid) pyOsen win He
COBMECTHMBIE C 3aKOHHOW NPAKTUKOM JenoBbIX OTHOmIeHui. Ecium pabGoTHUKY YupexaeHus
IpeUIaraloTcsi MOJ00HbBIE MMOJAPKU MM JICHBTH, OH 00S3aH HEMEIUIEHHO 00 3TOM pPYKOBOJIUTEIIO
Yupexnenus.

3.11. PaGotHuk VYuypexIeHHs, KOTOPOMY IIpH BBIOJIHEHUH JOJDKHOCTHBIX —0O0S3aHHOCTEH
Ope/UIaraloTcss MOJApKM MM HMHOE BO3HArPaXKJE€HHE, KOTOpble CIIOCOOHBI MOBJIUATH Ha
MOJTrOTABIMBACMbIC W/WIIM TPUHUMAaeMble UM PEIICHUS WM OKa3aTh BIMSHWE HAa €ro JeicrtBue/
Oe3neiicTBHE, T0JIKEH:

OTKa3aThCsl OT HUX M HEMENJICHHO YBEJOMUTH PYKOBOJIUTENS YUpexXJeHUs o (hakTe MpeioKeHUs
nojaapka (Bo3HarpaxxJaeHusi);

UCKJIIOYUTh JaJIbHEHIINE KOHTAKThI C JIUIOM, HPEIJIOKUBIINM MOJAPOK WIM BO3HArpaXaeHUE, €ClIu
TOJILKO 3TO HE CBSA3aHO CO CIyXeOHOH HE0OX0AUMOCTHIO;

B ClIy4ae, €clid MOAApOK WM BO3HArpa)</IeHWEe He MPEACTaBIAETCS BOZMOKHBIM OTKJIOHUTh UM BO3-
BPaTUTh, Nepe/laTh €ro ¢ COOTBETCTBYIOLIEH CIy)eOHOM 3amucKoil ISl IPUHSTUS COOTBETCTBYIOLIUX
Mep PYKOBOJUTENIO YUPEXKIECHUS U MPOJIOJIKUTH Pa0OTY B YCTAHOBJIEHHOM B YUpEX/IECHUU MOPSIJIKE
HaJl BOIIPOCOM, C KOTOPBIM ObUI CBSI3aH MOAAPOK WM BO3HATPaKICHHUE.

3.12. B ciy4ae BO3HMKHOBEHHS KOH(JIMKTAa UHTEPECOB WJIM BO3MOXXHOCTH BO3HHUKHOBEHHS KOH(-
JMKTAa WHTEPECOB IPU IOJYYEHUHM JEIOBOrO IMOAApKAa WM 3HAKOB [EJIOBOTO TOCTENPUUMCTBA
paboTHUK YupexneHus oOs3aH B NMUCbMEHHOW (opme yBeAOMUTH 00 3TOM JOJKHOCTHBIX JIMIIL,
OTBETCTBEHHBIX 3a NPOTUBOJICHCTBUE KOPPYIIHUH, B COOTBETCTBUM ¢ [lonokeHnem o KOHQIMKTE
UHTEPECOB, PUHATHIM B Y UPEXKICHUU.

3.13. PaGoTHuKaM Y4pexxIeHHs 3arperiaeTcs:

CaMOCTOSITENIbHO TPUHUMATh MPEAJIOKEHUS OT OpraHU3alUil WM TPEThUX JIUI O BPYUEHHUH JETOBBIX
MOJApKOB M 00 OKa3aHUM 3HAKOB JIEJIOBOTO TOCTENIPHUUMCTBA;

MPUHUMATH 0€3 COrIacoBaHUsl C PYKOBOJAUTENEM YUpeXKIEHUs JI€JI0BbIE MOJAAPKU U 3HAKH JIEJIOBOTO
rOCTENPUMMCTBA B X0JI€ IIPOBEACHMUSI JIENOBBIX IEPETOBOPOB, ITPH 3aKIOYEHUH I0TOBOPOB, a TAKKE B
MHBIX CIIy4asX, KOrja IojoOHbIe JEHCTBUS MOTYT MOBJIMATH WIM CO3JaTh BIEYaTIeHHE 00 HX
BJIMSTHUM HA IPUHUMAEMBIE PEIICHHUS,

MPUHUMATH JIEJIOBbIE MOJAPKHU U 3HAKU JEJI0OBOT0 FOCTEIPUUMCTBA B X0/1€ IPOBEJCHHS TOPrOB U BO
BpeMs IPSMBIX IIEPErOBOPOB MPHU 3aKIHOYEHUH JIOTOBOPOB (KOHTPAKTOB);

IPOCUTh, TpeOOBaTh, BBIHYXJATh OpraHU3allMy WIM TPETbUX JMI JapuTh HUM JUOO UX
POJICTBEHHHUKAM JIEJIOBBIC TIOJJAPKU U/HIIM OKa3bIBaTh B UX MOJIb3Yy 3HAKU JETIOBOTO TOCTEIPUUMCTBA;
OpUHUMATh NOJApKM B BUAE HAJIWYHBIX, O€3HAINYHBIX JACHEXKHBIX CpPEICTB, IEHHBIX OyMar,
JParolieHHbIX METAJIJIOB.



3.14. YupexaeHre MOKET MPUHATH pelieHre 00 y4acTHH B OJaroTBOPUTENBHBIX MEPONPUATHSX,
HAIPaBJIEHHBIX Ha CO3JaHUE U yIpoueHHue UMUIKa YupexnaeHus. [Ipum sToMm miman u Oroxker
y4acTus B JAHHBIX MEPOIIPUATHAX YTBEPKAAECTCA PYKOBOAUTENIEM Y UPEKICHUS.

3.15. B cirydae ocymiecTBiICHUS CITIOHCOPCKHX, OJIarOTBOPUTEILHBIX MPOTpaMM Y UPEKICHHE JOJKHO
IpeBapUTENFHO YIOCTOBEPUTHCS, 4YTO TMpENOCTaBsieMas YUpPeKICHHEM IOMOIIb HE Oyaer
UCIIOJIb30BaHa B KOPPYILUOHHBIX LIEJSX UM UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpm B3auMoOAEWCTBUM C JIMIIAMH, 3aHUMAIOIIUMHU JODKHOCTH TOCYAapCTBEHHOM
(MyHUIIMIIAIBHOM) CITYXOBbI, CIeAyeT PYKOBOJICTBOBATHCS HOPMaMH, PEryIHPYIOIIMMHU 3THYECKHE
HOPMBI U IIpaBHJiIa CIyKeOHOTO MOBEACHHS FOCYIapCTBEHHBIX (MYHHIIUIIAIBHBIX) CITY>KaIIIHX.

3.17. Heucnonnenue Hactosumx [IpaBus MokeT cTaTh OCHOBAHUEM JJIsl IPUMEHEHUS K PAOOTHHUKY
Mep IUCLUIUIMHAPHOIO, aAMMHHUCTPATUBHOIO, YTOJOBHOTO U I'Pa)KAAHCKO-IIPaBOBOI'O XapakTepa B
COOTBETCTBUH C JICHCTBYIOIIKUM 3aKOHOAATEIHCTBOM.

4. ObaacTs npumeHenus [paBui

4.1. Hacrosmme IlpaBuna moxanexar NMPUMEHEHHIO BHE 3aBHCHUMOCTH OT TOTO, KakuM 00pazom
NEepeJaloTCs JIeJOBblE MOJApKW M 3HAKU JIEJOBOIO TOCTENPUMMCTBA: HANpAMYI0 WM 4Yepes
MOCPEIHUKOB.

4.2. Hacrosimue ITpaBuiia sBAsOTCS 0053aT€NbHBIMU AJIs1 BCEX PAOOTHUKOB YUpPEKIEHUS B EPHOL]
paboThl B YUpeKICHUU.



